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Welcome  participants to the  second meeting

Explain that before starting the today’s session we review what we have planned in last meeting. 

Ask any participant to read the card and briey discuss each point.

Ask:

How many of you have updated the map? And how many of you have updated  EDD in register 1 with the help of 
LMP?

Check  few Registers to see if it is correctly lled. If it is not completed, then motivate them to complete it 
as soon as possible.

Ask:

Please tell me one by one, how many communities in your area belong to SC/ST/Minority or backward class?  Is 
there any child or pregnant woman of any community whose name is missing ?

If there is any left out family then ask to link them with the nearby AWW centre and help them in doing so.

Review questions 
Updating or preparing Register 1 and Map
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Ÿ Are the boundaries of your AWC clearly demarcated?

Ÿ Have you faced any difculty in updating the map?

Ÿ Have you faced any difculty in drawing EDD from LMP?

Ÿ Did you nd any new pregnant woman?

Ÿ Did you nd any new child?

Review questions 
Updating or preparing Register 1 and Map
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Display the card. 

Tell the participants that today we will make or update the Home Visit Planner.

Ask: 

Is there anyone who has never made or used a Home Visit Planner (Reg 8)? 

Check to examine a few registers and ask the workers to divide in two groups:

- Group A: Those who have never made a Home Visit Planner (the register is blank, or almost blank). 

- Group B: Those who are already using a Home Visit Planner (the register has names lled in). 

For Group A, rst help them make the transfer sheet and then the Home Visit Planner, with the help of 
Cards 2 - 5. This group will require more facilitation.

For Group B, facilitate in updating the planner, using card no 6. 

First, explain the task to Group B and let them start. While they are doing this, facilitate the work in Group 
A. Select a few experienced AWW from this group to helping Group A.

Bring both the groups together after the group work, and use Card 7 onwards to explain the use of the 
home visit planner.

Today’s Topic 
Making or Updating the Home Visit Planner
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Today’s Topic 

Making or Updating Home Visit Planner 
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Show the card and ask them to open survey 
register 1 and data transfer sheet. Tell them that 
today we will learn to prepare the home visit 
planner with the help of data transfer sheet.

Ask,

Do you know the objective of data transfer sheet? 

After listening to them, explain to them about 
data transfer sheet, with the help of the points 
given on the right side.

Task: 

With the help of points on the right side, help the 
participants in preparing the data transfer sheet. 
Ask the participants to ll the data transfer sheet 
in the meeting itself. If there is shortage of time 
then ensure that every worker transfers names of 
all pregnant women and children from at least 20 
families and that they learn how to ll this 
properly. Ask them to nish remaining work at 
home.

For more guidance, use the guidelines for the 
revised MIS of the program

Group A
What is data transfer sheet and how to prepare it? 

Objective of the data transfer sheet:
Data transfer sheet helps in writing the names of 
pregnant women and children in the home visit planner 
and other registers according to their DoB or EDD. If 
we do this exercise correctly, we will save time that we 
normally spend looking for names in any service 
registers. We can also easily add new pregnant 
women or infants in the same sequence. The data 
transfer sheet helps in all these tasks.

Task: transferring the names of PW and children from 
the family survey register to data transfer sheet – 
Ÿ From the details of the families listed in the 

beginning of Register no 1, nd PW and children.
Ÿ In case of children, write the name of the child and 

her DoB in the data transfer sheet against the 
space provided for the same year and month (of 
DoB). Also write child's family/ HH number, 
individual serial number and sex. 

Ÿ In case of pregnant women, according to her date 
of expected delivery (EDD), write her name against 
the space provided for the same year and month as 
the EDD.

Ÿ Ensure that you have transferred the names of all 
pregnant women and children below one year of 
age in the correct space in the data transfer sheet 
and that no one is left out.
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